QuickBooks Accountant Edition: The Basics and Beyond

Learning Objectives:
· Understand how to set up data files and chart of accounts
· Understand QuickBooks terminology and navigation
· How to record Sales Receipts and Invoices 
· Understand Expense Tracking in QuickBooks 
· Tracking Job Costs and Classes 
· Using QuickBooks for Accounts Payable 
· Report Customization
Course Outline:
· QuickBooks terminology and navigation
· Managing accounts payable and inventory
· Performing bank reconciliations
· Recording sales and tracking accounts receivables
· Recording expenses and tracking accounts payable
· Receiving inventory
· Troubleshooting Beginning Balances
· Using Financial Statement Designer (FSD) to customize reports and to create GAAP compliant financial statements
· Using the Working Trial Balance Tool to Adjust Your Clients data
· Report Customization
· Using QuickBooks to Depreciate Fixed Assets
Who Should Attend:
This course is designed for accounting professionals with limited QuickBooks experience, or who need a basics refresher or who want to go a bit beyond the basics in supporting clients using QuickBooks.  
Course Level: Basic
Recommended CPE: 2 Hour
Advance Preparation: None
Delivery Method: Group-Live
Field of Study: Specialized Knowledge and Applications
Prerequisites: A basic accounting knowledge 
